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MMOJIOXEHUE
o 6ubnuorexe MBOY COILII Ne 24

1. Obmme nonoxenus

1.1. Bubnuoreka sBaseTca CTPYKTYPHBIM NoapasneneHHeM obuieo6pa3osaTesHONO
YYPEeKIEHHSA, YIACTBYIOMNM B 06pasoBaTe/lbHOM Npoiecce B Leasx obecrnedeHns npasa
yYacTHHKOB  oOpaszoBaTensHOro  npouecca Ha  OecniaTHOE  MONB30BaHHE
6ubnmoreuHo-nHPOPMALMOHHEIMH PECYPCAMH.

1.2. Jlesrenmsnocts Oubanorexku obmeobpaszosarensHoro yupexiaeHus (xanee -
Gubmuorexa) oTpakaercs B  YcraBe  00meo0pa3oBaTeNBHOrO  yupeKACHHS.
Obecnevennocts OubnuoTexn y4eOHBIMH, METONMYECKHMH M CIPAaBOMHBIMH
NOKYMEHTaMH YYHTBIBAETCH npH NMULEH3HPOBAHHH " arrecTal{H
00meoGpazoBaTeNbHOrO YYpekKACHHS.

1.3. Iem 6ubmmuorexn o6meobpa3oBaTeNbHOr0 YUPEXKACHHS COOTHOCATCA C LEMAMH
0611e06pa30BaTENLHOrO yupekaeHus. 1o - Gopmuposanne obuieil KyIbTYpbl THYHOCTH
o0yvalomMXca Ha OCHOBE YCBOGHWS OOS3aTENBHOT0 MHHHMYMa  CONEpPKAHHS
06meo6pa3oBaTeNbHBIX MPOrpaMM, HX AJANTAlMA K XH3HH B OOIIECTBe, CO3NaHHe
OCHOBBI /I OCO3HAHHOrO BHIOOpa M MOC/NEAYIOMIEro OCBOEHHH MPO(PECCHOHATBHBIX
06pasoBaTebHLIX POrpaMM, BOCIHTAHHE MPAKAAHCTBEHHOCTH, TPYA0MOGHS, YBaKEHHS
K mpasaM u csoBonam wenoseka, MOGBH K OKpyxaiouei npupoae, Ponune, cemse,
¢opmupoBanne 380poBOro 06pasa KU3HH.

1.4. OcHoBHble 3ana4u:

a) obecneuenne ywactHukaM o6pasoBaTenbHOro npomecca — oOGyuaOLIEMCH,
NEAaroruyeckuM pabOTHHKaM, PpORMTENsM (WHBIM 3aKOHHBIM MPEJICTABHTENAM)
obyuarommxcs (ganee — nonb3oBarTensiM) — nocTyna K HHQOpMaLHH, SHAHUAM, HIESM,
KyAbTYPHBIM LEHHOCTSAM NOCPEACTBOM HCTIONB30BaH|A OHOMHOTEUHO-HAEBOPMAIIHOHHBIX
pecypcos 061ieofpasoBaTebHOro yupexIeHHs Ha PA3THYHBIX HOCHTENSX: GYMAaKHOM
(xuuxabif Goun, GoHI NnepuonHIECKHX HINARHK) H uupposom (CD-zmucku).

6) BocnuTaHMe KyJNBTYPHOrO M TPRXIAHCKOTO CAMOCO3HAHHS, TOMOUG B
COUHATH3ALKH 00y4alomerocs, pPa3sBHTHH €ro TBOPYECKOTro NOTeHIHANA,

B) QOpMHpOBaHWE HABHIKOB HE3aBHCHMOTO OHOIHOTEMHOrO MOMB3OBATENS: obyuenne
noucky, or6opy H KpuTHYECKOl oueHke HHbOpMaLHK;

I) COBEPUICHCTBOBAHME MPEAOCTABAAEMBIX GHOTHOTEKO YCIIYr Ha OCHOBE BHEIpPEHHSA
HOBBIX HHQODMAUMOHHBLIX TEXHONOrHA M  KOMIBIOTEPH3IAWHH OHOIHOTEUHO-
HHOOPMAUHOHHLIX NIPOLieccoB, pOpMHPOBaHHEe KOMPOPTHOH GHBIHOTEUHOI cpensl.

1.5. bubnmorexa pykoBomcTByeTCs B CBOEl AeSTeBHOCTH (enepansHBIMH 3aKOHAMH,
ykasamu H pacnopsxenuamu [Ipesusienra Poccuiickoi Qenepannn, nocTaHoOBICHUAMH U
pacnopsxennsmu [Ipasirenscrsa Poccuiickoli ®enepauuy 1 HCNOMHUTENBHBIX OpraHos
cybobektos Poccuiickoli ®enepaumu, pemeHHAMH COOTBETCTBYIOLIEro opraxa




ynpasieHus  obpaszoBaHHeM, VYcTaBoM  00meoOpa3oBaTeNbHOTO  y4pekIAeHwHs,
NoJIoKEeHHeM O OubnuoTeke, yTBEPKAEHHBIM IUPEKTOPOM 001e06pa3oBaTebHOIO
YYpEeXKACHHS.

1.6. J[learenbHOCTh OHOMMOTEKM OCHOBBIBACTCS HA MNPHHIMIAX JEMOKDPATHH,
rymMaHusMa, OOINEeNOCTYNHOCTH, IIpHOpUTETa  OOIeYeNoBeYeCKHX  IEHHOCTEH,
rpakJ1JaHCTBEHHOCTH, CBOOOHOIO pa3BUTHSA JIMYHOCTH.

1.7. Tlopsaok nmosp30BaHHs HCTOYHHKAMH WHGOpMALMH, NepedYeHb OCHOBHBIX YCIYT M
YCIOBHS HMX [peloCTaBlieHus onpeaenstorcs [lonoxenweM o  Oubnuoreke
obmeobpa3oBarenbHOro yupexzaeHus u [IpaBunamMu nOnb30BaHUS OHOIHOTEKOIH,
YTBEPXKICHHBIMH PYKOBOJHUTE/IEM 06111€06pa30BaTeIbHOTO YIPEKACHHSI.

1.8. O6meo6pa3oBaTensHOe yupekJeHHEe HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M
KauecTBO 6ubIMOTeYHO-HHPOPMALIHOHHOTO 0OCITYKHBaHU OGUOTHOTEKH.

1.9. Opranusaums obcinykuBaHHs  y4acTHHKOB  00pa3oBaTeNbHOroO  Mmporecca
MPOU3BOJUTCS B COOTBETCTBHH C IPaBHJIaMH TEXHUKH 6€3011acCHOCTH M HOPMaMH OXPaHbI
TPY/Aa, IPOTHBOINOXapHbIMU, CAHUTAPHO-TUTHEHUYECKUMH TPeOOBaAaHHSIMH.

2. OcHoBHBIE (DYyHKIIMH JUlsl peali3allii OCHOBHEIX 3a1a4 Gubamuorexa:

2.1, ®opmupyer ¢doHun OubnroTedHO-HHYOPMALHOHHBIX pecypcoB
0611e06pa3oBaTeIEHOrO YUPEXKICHHUS:

- KOMIUIEKTYeT yHHBepCalbHbIH (OH/I y4eOHBIMH, XYyNOXKECTBEHHBIMH, HAyYHBIMH,
CIIPaBOYHBIMM, MEJArOrHYeCKMMH ¥  Hay4YHO-TIONYJSPHBIMH  JOKYMEHTAMH Ha
TPaJULIHOHHBIX U HETPAJIMIIHOHHBIX HOCHTENIAX HHOOPMALIUH;

- aKKyMymupyeT (OHI [JOKyMEHTOB, CO3/1aBaeMbIX B 00IIe0o6pa3oBaTeTbHOM
ydpexaenuu (mybiukauuit u paGoT menaroros 06meo6pa3oBaTENLHOIO yupekIeHHs,
Ty4LIAX HAay4HbIX paboT u pedepaToB obydarommxcs u ap.);

- OCYIIECTBIISeT pasMelleHHe, OPraHHU3alHIO H COXPAHHOCTh I0KYMEHTOB.

2.2. Co3naet HHGOPMALMOHHYIO MPOAYKIIHIO:

- OCYINECTBIIAeT AaHATMTHKO-CHHTETHYECKYIO NepepaboTKy uHpOpMaIuy;

- OpraHusyeT W BeJeT CrpaBo4HO-OMOnHorpaduyeckuii anmapar: KaTaJlorH
(anaBHUTHBIA, CHCTEMAaTHYECKHii), KApTOTEKH (CHCTEMATHYeCKyl0 KapTOTeKy crateii,
TEMaTHYECKHE KapTOTEKH ), JIEKTPOHHBIN KaTaJIor;

- paspabaTbiBaeT peKOMEHJaTellbHble OuONMOrpaduyeckne mocobusi (CIHCKH,
0030pBI, yKa3aTelly U T.11.);

- obecrie4nBaeT HHPOPMHPOBAHHE II0IB30BATENEH 06 HHPOPMALIHOHHOM MPOXYKIUH.
2.3. OcymecTBisier nuphepeHHpOBaHHOE 6ubmoTedHO-HHPOPMALIHOHHOE
obcimyxuBaHHe 00ydaOmMXCs:

- TIpelocTaBiseT MH(POPMAIMOHHBIE PECYPChl Ha Pa3siMYHBIX HOCHTENISX HA OCHOBE
M3y4YeHHs] UX HHTEPECOB U HHPOPMALMOHHBIX OTPEGHOCTENH;

- CO3[aeT  yCNOBMS  JUIS  pealu3ald¥  CaMOCTOATENBHOCTH B  0OydeHuH,
MO3HaBaTEeIbHOH, TBOPYECKOH AEATEIBHOCTH C ONIOPOI HA KOMMYHHKAIIHIO;

- opraHusyer oO0yyeHHe HaBBIKAaM HE3aBHCHMOIO OHOIHOTEYHOrO MOJB30BATENS W
notpedurens uHGoOpMaIUH, COaeHCTBYET HHTETPallHd KOMILIEKCa 3HaHWH, YMEHHMH H
HaBBIKOB pabOThI C KHUTOM ¥ HH(OpPMALIHEH;

- OKa3biBaeT MH(OPMAIMOHHYIO MOANEPKKY B PElICHHH 3a/a4, BO3HMKAIOUMX B
npouecce X y4ebHO#, caMo06pa3oBaTeIbHOM U JOCYTOBO# ESTEIBHOCTH;

- Y4acTBYeT B OpraHM3allid MAacCOBBIX MEPONpHATHH, OPHEHTHPOBAHHBIX Ha



pa3BUTHE OOLIEH U YATATEITBCKON KYIbTYPhl JIMYHOCTH;

- COAEHCTBYET 4YIE€HaM IearOrM4eckKoro KOJUIEKTHBA W aJIMUHHUCTPAIIMH YIPEXKICHHUS
B oOpraHu3anu¥ o0pa3oBaTeNbHOrO Ipouecca M Aocyra obydarommuxcs (IpOCMOTP
BHI€O(HIEMOB).

2.4. OcymecTBinsieT middepeHIHpOBaHHOE OHOIHOTEYHO-UH(POPMAIIMOHHOE
obciTy)XuBaHHE Ne1arorHiecKux pabOTHUKOB:

- BbIABJIET HHGOPMALMOHHbIE TOTPEOGHOCTH M yIOBIETBOPSET 3aIIPOCHI, CBA3aHHbIE C
obydeHHeM, BOCIIHTaHHEM U 3I0POBLEM JIETEH;

- BbISBIAET WH()OPMAMOHHBIE NMOTPEOHOCTH M YAOBIETBOPSET, MO BO3MOKHOCTH,
3aIpOCHI B 00JIaCTH NEAarorn9ecKuX HHHOBAIMN W HOBBIX TEXHOJIOTHH;

- COOeHCTBYeT NpO(ECCHOHANBHOH KOMIIETEHIMH, IIOBBIMIEHUIO KBalTH(HKALWH,
NPOBEACHUIO aTTEeCTAllHH;

- co3fgaer GaHK nenaroruyecko HMHGOpPMAIMH, OCYLIECTBISET HAKOIUIEHHE,
CHCTEMATH3alUI0 HHOOPMALIHH 110 TEMAaM;

- OCYyHIECTBIseT TeKyulee HWHGOpMHpOBaHHME (IHM HH(MOpMALKM, 0030pEI HOBBIX
NOCTYIUIEHHH U myOiukauui), ’HGOPMHPOBaHHE PYKOBOACTBA 06111€06pa30BaTEILHOTO
YYPEKACHHs 0 BONPOCaM yIpaBjieHHs 00pa3oBaTeIbHEIM IPOIIECCOM;

- TOQAep)XHBaeT NEATEIBHOCTh MEJaroru4eckux pabOTHMKOB B OOJIACTH CO3IaHHS
HHGOPMAITHOHHBIX MPOAYKTOB (JIOKYMEHTOB);

2.3, OcymecTtiser nu(depeHIpoBaHHOE OubmoTeYyHO-UHGDOPMAILIMOHHOE
obciykuBaHKe poaUTeNeH (HHBIX 3aKOHHBIX NIPE/ICTABUTENEH ) 06y JalomuXCs:

- YHOOBJIETBOPSET 3alpOCHI MOJIb30BaTEEH;

- KOHCYNBTHPYET IO BOIPOCAM OpraHW3allMd CEMEHMHOr0 YTEHHUS, 3HAKOMHT C
MH(OpMaIuel 1o BOCIIUTAHHUIO JeTel;

- KOHCYNIBTHDYET IIO BOIIPOCaM, KacaromuMes y4eOHBIX H3AaHMH 171 00yJaroImuxcs.

3. OpraHuzaius qesTeIbHOCTH GHOTHOTEKH

3.1. Hanuuwe ykoMIuiekToBaHHOM GHGIHOTEKH B 06meo6pa3oBaTesHOM YYPEKACHUH
obs3aTensHO. BUOIHOTEKA COCTOUT M3 OCHOBHOIO OT/ENA - aboHeMeHTa, COBMEILEHHOTO
C YHUTAIBHEIM 3aJIOM.

3.2. bubmmoTeyHO-MH(DOPMALKMOHHOE OGCITy)KHBAHHE OCYIIIECTBJISAETCS HAa OCHOBE
OMGIMOTeYHO-MHDOPMALIMOHHEIX ~ PECYPCOB B COOTBETCTBHH  C y4eOHbBIM H
BOCIIMTATENbHBIM TIIAHAMH  0011€00pa30BaTENBHOIO YUPEXAEHUs, MPOrpaMMaMH |
TJIaHOM paboTel OMOIHOTEKH.

3.3. B 6ubnuoteke 3anpemaercs u3gaHue, IOCTYILIEHHE, XpaHEeHHE U paclpoCTpaHEHHE
TI€9aTHBIX, ayJIHO, Ay IMOBH3YalIbHBIX U MHBIX MaTepPHaJIOB, COAEPKAINX XOTS Obl OIUH
M3 TIpU3HAKOB OSKCTPEMMCTCKOW [JEATENBHOCTH, IIPeAYyCMOTPEHHBIX CTaThei |
®ezepanbHOro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTtuBoeHcTBUM 3KCTPEMUCTKOM
ACATENIBHOCTH», MAaTe€pHaloB BXOSIIMX B (elepalbHbIi CIHCOK SKCTPEMHCTCKHX
MaTepHaioB, KOTOPEIH pasMelleH Ha O(HIMANbHOM caiiTe MHHMCTEpCTBA IOCTHIMH
Poccuiicko# ®enepamuu http://minjust.ru/ru/extremist-materials. ®oHI GHOIHOTEKH He
CONEPXKHT HHOPMALMOHHBIX MATEPHAIIOB, IPU3HAHHBIX SKCTPEMHCTCKAMH.

3.4. PaGoTHHK GHOIMOTEKH LIKOJTBI HA3HAYAETCS OTBETCTBEHHbIM 3a IIPOBEJIEHUE CBEPKH
6ubGmorednoro ¢porna ¢ DesepanbHEIM CIACKOM SKCTPEMHACTCKAX MaTepHaJoB.

3.5. bubnmoreka Brpase MpefOCTABIATH IUIATHEIE 6ub1noTeuHO-HHPOPMALIOHHEIE
YCIyTH, TIepeveHb KOTOPBIX ONpelensercs YcraBoM 06meo6pa3oBaTensHOro



YIpeXICHUsI.
3.6. CrioHcopckas oMoIls, MoTy4eHHas GHGIHOTEKOH B BHIE LIENEBBIX CPEJICTB HA
KOMIUIEKTOBaHHE (OHJA M 3aKynKy 06OpyIOBaHHs, He BIedYeT 3a COOOH CHIDKEHHS
HOPMAaTUBOB M (MJIH) aOCOMIOTHBIX pa3MepoB (HMHAHCHPOBaHMs U3 OromKeTa
06111e06pa30BaTENEHOTO YUPEXKIECHHS.

3.7. B nensix obecnieyenus MoiepHU3aMU GUOIHOTEKH B YCIOBHAX HH(MOPMAaTH3AIHHA

obpasoBaHMss W B  Npelenax  CpeACTB,  BBUIEISEMBIX  YYPEIHTEIIMH,
obmeobpazoBarenbHOe ydpexaeHHe obecneunBaeT GUGIHOTEKY:
- rapaHTHPOBaHHBIM (huHaHCHPOBaHHEM KOMILIEKTOBaHHS

0nOmMOTeYHO-MHGOPMAIIMOHHEIX  PeCypcoB (B CMe€Te  YUpeXJeHHS BBIBOIHUTCS
OTHENBHO);

- HEOOXOOMMBIMHM  CIyXeOHBIMH M  TPOM3BOACTBEHHBIMH I[IOMEINCHHSIMH B
COOTBETCTBHH CO CTPYKTYpO# OMOIMOTEKM M HOpMATHBaMH IO TEXHUKe 6e30macHOCTH
3KCIUTyaTalldd KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BI@XHOCTH, 3albUIEHHOCTH
NOMEINEHHS, KOPPO3HOHHO-aKTHBHBIX NMPUMECEN HIIM 3JIEKTPONPOBOJSIICH IBLUIH) U B
COOTBETCTBHH C noyioxxeHusMu CanlIuH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYUCITUTEIILHOMH, TEJIEKOMMYHUKAITUOHHOMH 74
KONHPOBATIbHO-MHOXKHTEIbHOW  TEXHMKOH H  HEOOXOAMMBIMH  IPOrPaMMHBIMH
IPOAYKTaMH;

- PEMOHTOM H CEpBHUCHBIM 00CITy)KMBaHHEM TEXHHKH ¥ 060py/10BaHHUs GHOIHOTEKH;

- OM6IHMOTEYHOM TEXHHUKOW U KaHUEISIPCKMMH MPUHAUIEKHOCTIMH.

3.8. O6meobpasoBatenbHOE yupexkeHHE CO3NAET yCIOBHS TS COXPAHHOCTH
annaparypsl, 000py/1I0BaHUS ¥ UMYILIECTBA OHOIMOTEKH.

3.9. OTBETCTBEHHOCTH 33 CHCTEMATUYHOCTh H KAY€CTBO KOMIUIEKTOBAHMS OCHOBHOTO
doHna GubnMOTEKW, KOMILUIEKTOBaHME y4e6HOrO (OHZA B COOTBETCTBHH C
(enepanbHBIME MeEpedHsAMH y4eOHHKOB M yd4eGHO-METONMYECKHX M3JAHWH, CO3IaHHe
HEOOXONMMBIX YCIOBHM [Jii [J€ATENHHOCTH OMONMOTEKH HeceT PYKOBOIHUTEIH
001me06pa3oBaTebHOrO YYpeX/ICHHS B COOTBETCTBHH C YCTABOM YUpEXKICHHUS.

3.10. Pexxum pabotel 6ubmroTexu onpenensercs paGoTHUKOM 6UOTHOTEKH |
YTBEPXKIAETCs pPyKOBOAUTENEM 0011e06pa30BaTeNbHOIO YUPEXKAEHHS B COOTBETCTBHH C
NpaBHJIaMi BHYTPEHHETO pacropsi/Ka o61meo6pa3oBaTeIbHOrO yUpeskIeHHUS.

Ipu onpenenenny pexuma paGoTel GUOIHOTEKH PeTyCMAaTpPHBAETCS BBIIETCHHE:

- JABYX 4acoB pabo4ero BpEMEeHH eXeHEBHO Ha BBINOIHEHHE BHYTPHOHOIMOTETHOMN
paboTsr;

- OQHOTO pa3sa B MeCAll -— CaHHTAPHOrO /HA, B KOTOPhIM OGCTyXHBaHHE
II0JIb30BaTeNIe He POU3BOUTCS,

- HE MEHee OJHOI0 pa3a B MECSI] — METOAHYECKOTO JHS.

3.11. B nmensx obecrieyeHus palHOHAIBHOTO HCIIOIB30BAHHS HH(OPMALIHOHHEIX
pecypcoB B paboTe C NETBMHM M IOHOIIECTBOM OMOIHOTEKa obmmeobpazoBaTeasHOrO

YAPeXACHHS B3aUMOJEHCTBYeT ¢ OubimorexkaMu MuHKCTEpCTBa KyIbTYpsl Poccuiickoi
Denepaiuu.

4. Vnpasnenue. I1ITaToL

4.1. Vnpapnenue GHGIMOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOaTeIbCTBOM
Poccuiickoit  ®Denepaunu, cy6mexToB Poccuiickoii Qenepatii ¥ ycTaBoM
001eo6pa3oBaTeNbEHOrO yUpeskIeHHUS.



4.2. O6uiee pyKOBOJCTBO JIESTETbHOCTBIO OGUOIHOTEKH OCYILECTBISET PYKOBOIHTED
061meo6pa3oBaTeIbHOrO yUpeKIEHHUS.

4.3. PyxkoBOACTBO 6ubnmorexoi OCYILECTBISAET paboTHUK O6ubnuorexu
(menaror-6ubnuorekapes MM GHOMHOTEKAaph), KOTOPBIM HECET OTBETCTBEHHOCTH B
mpezieiax ~ CBOEM  KOMIIETEHIMM  mepel  oOIIECTBOM M PyKOBOIMTENIEM
00meobpa3oBaTelbHOTO  ydpex/ieHus, OOy4alOLMMHCS, HMX POJMTENSAMH (HHBIMH
3aKOHHBIMH TPEJCTAaBUTE/ISIMH) 3a OpPraHM3allMI0 M pe3yJIbTaThl JEATeNbHOCTH
OubnHoTexKu B COOTBETCTBHH c YyHKUHOHAIBEHBIMH 00s13aHHOCTAMH,
NpeyCMOTPEHHBIMH KBATH()UKALMOHHEIMH TPeOOBaHHAMH, TPYAOBEIM JOrOBOPOM H
ycTaBoM 00111e06pa30BaTeIbHOTO YUpeXICHHUS.

4.4. Pabornuk 6uGnuorexn (memaror-6ubnuoTexaph WM 6GuGIMOTEKAaph) Ha3HAYaeTCs
pykoBoauTeneM 00meo6pa3oBaTeIbBHOTO YYPEXKIEHHS, MOXET SBIATHCH UYIEHOM
Nearoru4ecKoro KOJUIEKTHBA M BXOAWTh B COCTaB IM€JarorH4yeckoro CoBeTa
001meobpa3zoBaTeIbHOTO yUpeKICHHMS.

4.5. Meronuueckoe CONPOBOXKIEHUE AesTelbHOCTH 6ubnoTexn obecneunsaer
CIEHHANUCT (METOAMCT) Mo Yy4eOHBIM (OHZAM M IIKOJBHBIM OHOIHOTEKaM
MyHHUMIATEHOTO  aBTOHOMHOTO  y4pexieHus  «MHpOpMaMOHHO-METOIHIECKHA
LEHTPY.

4.6. Tlopsnok koMILTEKTOBaHHS mTaTa GHGIMOTEKH 0611e06pa30BATEIEHOTO
YYpeX/IEHUs perilaMeHTHpPYETCS ero Y CTaBoM.

4.7. Ha paboty B 6u611OTEKY IPHHMMAIOTCS JIHIIA, KMEIOLIHE HEOOXOIUMYIO
NPO(hECCHOHANBHYIO MOATOTOBKY, COOTBETCTBYIOLIYI0 TpeGOBaHHsIM KBamu(uKa-
IMOHHOM  XapaKkTepPUCTHKH 10 JOKHOCTH M MONYYEHHOH ClEeHaIbHOCTH,
MOATBEPKACHHYIO JOKyMeHTaMH 00 00pa30BaHHH U (MIIH) KBATH(HUKALIHH.

4.8. PaGoTHHMK 6MGIHOTEKH MOXKET OCYILECTBIIATH MearorH4ecKyio AesTebHOCTb.
Cosmemenne 6GuOMHOTEYHO-MHOPMALIMOHHOH M  MEJArOrMYECcKOl  JeSTeTbHOCTH
ocymiecTBIsieTcs paboTHUKOM GHOIHOTEKH TONBKO Ha JO6GPOBOJIEHOMN OCHOBE.
Tpynoesie oTHOmeHHMs Mexay paboTHHKOM GubTMOTEKH M 06mIE06Pa3OBATENHLHBIM
YUPEKACHHEM DETyJIHPYIOTCS TPYAOBBIM JOrOBOPOM, YCIIOBHS KOTOPOTO HE JOJIKHEI
NPOTHBOPEYHTH 3aKOHOAATENbCTBY Poccuiickoit Denepaimu o Tpye.

5. IlpaBa u o6s3aHHOCTH paboTHHKA GHOTHOTEKH

5.1. Paborauk 6ubnuoTekH UMeeT Mpago:

- CaMOCTOATeNbHO BbIOMpaTh (OpPMBI, CpeacTBA M MeTOasl OHOIMOTEYHO-
MH(OPMALHOHHOTO 06CTyXKHBaHUS 06Pa30BATENBHONO MPOLECCA B COOTBETCTBHH C
LensiMM M 3aJ1a4aMH, yKa3aHHBIMM B yCTaBe 00IIeo0pa3oBaTebHOTO YYpexKICHHS W
nonoxeHuw o 6ubnnorexe 061IE0OPa3OBATENLHOIO YUPEKICHHS,

- TPOBOIHUTH B YCTaHOBJICHHOM NOpsiIKe HaKyIbTaTHBHbIC 3aHATHS, YPOKH U KPY)KKH
6uGnmoreno-6ubmorpaduyeckux 3HaH|H U MHYOPMAMOHHON KyIBTYPHI;

- ONpeNesaTh HCTOYHHKH KOMIUIEKTOBaHHMSA HH(OPMALIHOHHEIX PECYPCOB;

- H3bIMATh U PEaln30BbIBATh JOKYMEHTEI W3 (OH/IOB B COOTBETCTBHM C HHCTPYKIIHEH 110
y4ety 6ubnunoreynoro ¢ponja;

- OmpeAeslsTe B COOTBETCTBHHM C IIpaBWIaMH IIOJIb30BaHUS OMOJIHOTEKOM
obmeobpa3oBarebHOro y4IpexIeHus, YTBEpK/IEHHBIMH PYKOBOJHUTEIEM
0011e06pa30BaTeNLHOTO YUpEeKAEHHS, U 110 COrIACOBAHMIO C POAUTEIBCKAM KOMHUTETOM
WA TIOTIEYMTETECKMM COBETOM BH/IBI M pa3Mephl KOMIIEHCAWK yniep6a, HaHECeHHOro



MOJIb30BaTeIAMH OHOITHOTEKH;

- BHOCHTH MpPEUIOKEHUSI PYKOBOAMTEMO 0O6IIe0o06pa3oBaTeNbHOTO YYpEXKACHHs I10
COBEpIICHCTBOBAHHIO OIUIATHI TPy/la, B TOM 4YHMcCje HaabaBOK, JAOIUIAT M IIPEMHPOBAHMSA
paboTHHKOB OUOIMOTEKH 3a IOMONHATENBHYIO paboTy, He BXOASNIYIO B KPYT OCHOBHBIX
obsi3aHHOCTEH pabOTHMKOB OHONHMOTEKH; 110 KOMIIEHCALMOHHBIM MEPONPHATHIM,
CBSI3aHHBIM C BpEIHBIMH YCIOBHUSMH TpyAa (OGuOnHoTedHas mNbUIB, NpEBLINICHUE
HOpMaTHBa paboOTHI Ha KOMITBIOTEPE).

- Yy4acTBOBaTh B YNpaBlieHWH 00me00pa3oBaTeNbHbIM YUYPEKACHHEM B MOpSIKE,
OTpeeNIiEMOM Y CTaBOM 3TOT0 YUPEXKICHHUS;

- OBITH MpeNCTaBIEHHBIMH K Pa3MYHBIM (OpMaM MOOMpEHHs, HArpajaM M 3HaKaM
OTJIMYHS, IPEAYCMOTPEHHBIM /11 pabOTHHKOB 00pa30BaHKs U KyJIbTYPHI;

- Y4YacTBOBaTh B COOTBETCTBHMH C 3aKOHOJaTenbCcTBOM Poccuiickoit ®esepanuu B pabore
OHOIMOTEYHBIX aCCOLMALINI HITH COFO30B.

5.2. PaGorHuk 6ubnuoTexku ob6s3aH:

- obecne4nTs MONMB30BaTENAM BO3MOXHOCTD PaGOTHI ¢ HHPOPMAILIHOHHBIMH PECyPCaMH
Oubmuorexw;

- MH()OPMHPOBATH N0b30BaTeNel O BHAAX PEJOCTABIAEMBIX GHOIHOTEKOH YCIyT;

- obecrieunTh HayYHYIO OpraHHU3aluio GOH/IOB U KaTAIOTOB;

- (opmupoBaTh QOHIBI B COOTBETCTBHH C YTBEPXKIEHHBIM (elepalbHBIM MepedHeM
y4eOHBIX M3/aHMi, 00pa3oBaTeNbHBIMH IIPOrpaMMaMH  06IIE06pa30BATENBHOIO
YIPeKICHHUS, HHTEpeCaMH, MOTPeOHOCTAMH M  3apOCamMH  BCEX  KaTeropii
MOJIb30BaTelIeH;

- COBEpLICHCTBOBAaTh  HMHQpOpMalnMOHHO-OuOIHOrpadguueckoe wu  GubauoTedHoe
obcyXHBaHHUE MOJIb30BaTENEl;

- TpOBEpATh CrpaBo4YHO-OMGnMorpaduyecknit anmapar dQonga 6Gubamoreku ¢
(enepanbHBIM CITUCKOM KCTPEMHCTCKHX MaTepHANIOB, Pa3MelIeHHBIX Ha opHIHATBEHOM
calite MunucrepcTtsa roctunuu Poccuiickoit ®eneparmu:

a) PeryJisipHO, IIPH NOCTYIIEHHH HOBBIX HH(QOPMAIMOHHEIX MAaTEPHATIOB B GoHx;

6) exemecsaHO- HHOOPMALIMOHHEIE MATEPHATBI, XPAHSILAECS B OTKPBITOM JOCTYTIE ISt
[IOCEeTUTEIEH;

B) €XEKBapTalbHO- HH(OPMALMOHHbIE MaTepHAIbL, XpaHsmuecs B OHOIHOTEYHOM
doHzeE.

- oDecrieuuBaTh COXPAHHOCTh MCIIOJNB30BAHHS HOCHTENel MHQOpPMALIMK, HX
CHCTEMATH3alIMIO, pa3MelleHHEe U XpaHEHHE;

- obecniedrBaTh pexuM paGOTHl B COOTBETCTBHH C MOTPEOHOCTSAMH TOJB30BATENEH H
paboToii 0611e06pa30BaTENBHOIO YUpeKISHHUS;

-~ OTHYMTBIBAaTBCS B YCTAaHOBIEHHOM  INOpAAKe  Mepel  pPyKOBOAHTENEM
061e06pa3oBaTeIEHOrO yUpekIeHHUS;

- MOBBIIATH KBATH(HUKAIHIO.

5.3. IlpaBa u OGS3aHHOCTH COTpyAHHKa GHOGIHOTEKH ONPENENSIOTCS JOIKHOCTHOM
MHCTpyKIHeH, HacrosumM [lonoxenuem, IIpaBumamu BHYTPEHHETO TPYIOBOIO
pacnopsjika, MpHKa3aMHy U PaclopsDKEHUAMM aIMHHHCTPALMH, 3aKOHOIATEIECTBOM P®.

6. IlpaBa u 06s13aHHOCTH NONB30BaTENel GUOIHOTEKH
6.1. IonksoBarenn 6HOIHOTEKH HMEIOT MPaBO:

- TIOJy4aTh MONHYI0 HHPOPMALHIO O cocTaBe GHOIHOTEYHOrO HOHIA, HHPOPMALHOHHBIX



pecypcax | NpeocTaBiIsieMbiX OHOIMOTEKOM yCIyrax;

-  TNOJb30BaThCs CIPaBOYHO-OMOIHOrpadudeckum anmapaTtomM 6HOIHOTEKH;

- TI0Iy4aTh KOHCYJIBTAIIHOHHYIO IIOMOIIb B IOMCKE U BEIOOPE HCTOYHMKOB HHOPMAITHK;
- TIOJIy4YaTh BO BPEMEHHOE I10JIb30BaHKe Ha a0OHEMEHTE H B YUTAIHHOM 3aJie NIeYaTHBIE
U3JIJaHUs U IpyTrue HCTOYHUKH HH(POPMAIHH;

NpOJIIEBAaTh CPOK MOJIB30BaHUS JOKYMEHTAMH;

MOJTy4aTh CIIpaBKH Ha OCHOBe (oHAa OHOITHOTEKH;

Y4acTBOBaTh B MEPOIIPUATHAX, IPOBOAMUMBIX OHOIMOTEKOIH;

NI0JIb30BaThCs IUIATHBIMHM YCIYyraMH, NpeAoCTaBIsSeMBIMH OUOIMOTEKOM, COrIacHO
ycTaBy 00Ieo6pa3oBaTeNbHOro ydpexaeHus W IIONIOXEHHI0O O MIATHBIX YCIyrax,
YTBEPXKIECHHOMY PyKOBOJMTENIEM 06111€06pa30BaTeIbHOIO YUpEXKCHHS;

- oOpam@arecs [y pa3spelleHHs KOH(IMKTHOW CHTyalluM K pYKOBOZHTEIIO
061e06pa30BaTENEHOIO YUPEXKICHHUS.

6.2. Ilons3oBaTenu GUOIHOTEKH 0OS3aHBI:

- cobmojaTh npaBuia MoJIb30BaHUs GHOIMOTEKOM;

- OepexHO OTHOCHTHCS K IPOM3BEICHUSIM NeYaTH (He BEIPHIBATE, HE 3arMbaTh CTPAHHII,
HE JenaTh B KHUTaX MOJYEPKUBAHHWM, MOMETOK), WHBIM JOKYMEHTaM Ha pa3/IMYHbIX
HOCHTEJISIX, 000pYIOBaHUIO, HHBEHTAPIO;

- TOMJIECPXHBaTh MOPSANOK pAcCTaHOBKH JOKYMEHTOB B OTKPHITOM JOCTyIe
OHOIMOTEKH, PACIIONOXKEHHS KapPTOYeK B KATANIOTaX M KapTOTEKax;

- TIOJNB30BaThCAd LEHHBIMH M CIIPaBOYHBIMH JOKYMEHTAMH TOJBKO B IIOMEIIEHHH
Oubnuoreku;

- YOEAUTBHCS [IPH MOTY4eHHH IOKYMEHTOB B OTCYTCTBHH J1e(EKTOB, a IPH oOHapyXeHUH
npouHpopmMupoBaTh 06 3TOM paboTHHMKa OGUOMHOTEKH. (OTBETCTBEHHOCTH 34
oOHapyKeHHbIe Ie(eKTHI B CIaBaeMbIX JOKyMEHTAX HECET ITOC/IEAHHI MOJIB30BaTe b,

- PacluChIBATECA B YHTATEIBCKOM (DOPMYIApe 3a KaXAbIA MOJyYEHHBIH JOKYMEHT
(acxmodenne: obyqaromuecs 1—4 KIaccos);

- BO3BpalIaTh JOKYMEHTHI B OMOIHOTEKY B yCTAHOBIIEHHEIE CPOKH;

- HECTH OTBETCTBEHHOCT 32 IOKYMEHTBI OMOIHOTEKH B Cllydae WX yTpaThl UM IIOPYH B
COOTBeTCTBHH C TpeGoBanmsaMu cT.1073, 1074 I'paxaanckoro komekca Poccuifckoii
Qenepanuu: 3aMeHy AOKYMEHTOB OHONHOTEKHM B Cilydae MX YTpaThl WIH HOpYH UM
PaBHOLICHHBIMH HJIH IOKYMEHTaMH, KOTOpPbIE SABISIOTCS AeUIUATHBIME IS OUOIHOTEKH
OCYHIECTBJISIOT POJAMTEIH (3aKOHHbIE NIPEACTABUTENH);

- TOJHOCTBIO ClaTh BCe y4eOHWKM, ydeOHBIe mMOCOOMs, y4eGHO- MeTOaMYecKHe
MaTepUaibl, CpPelCTBa OOy4eHHs] M BOCIHTAaHHS, XYIOKECTBEHHYIO JIHTEPATypy IO
HCTEYeHHH Cpoka 00ydeHus K paboThl B 06111€06pa30BaTEIEHOM yUpPeXIeHHH.

6.3. Tlopsimok monbs30BaHUs OGHOITHOTEKOIM:

- 3amuck oOydarommxcs o0meoOpasoBaTENbHOrO yYpeXAeHHSs B OHOIHOTEKY
NPOM3BOAWTCS MO CIMCOYHOMY COCTaBy Kilacca B HHIWBUAYaIbHOM MOPSIKE,
NEarori4eCKuX M HHBIX pabOTHHKOB 00mIe00pa3oBaTebHOTO YYpeXKOAEHUss — II0
NacrnopTy;

- [epeperucTpauus mnojb3oBareneii 6HOIHOTEKH IPOU3BOIUTCS €XKETOIHO,

- JIOKyMEHTOM, IIOATBEPXKIAIOIIMM IIpaBO IOJNIb30BaHUS OUOIHOTEKOM, SBISETCS
YUTATENILCKUN HOpMYJISp;

- YHTATeNbCKHA (OpMynsip QUKCHpyeT NaTy BBIAAaYH MOJB30BATENIO JOKYMEHTOB M3



¢dona 6M6IHOTEKH U HX BO3BpallleHHe B OHOIHOTEKY.

6.4. Ilopsanok nons3oBaHust abOHEMEHTOM:

- MaKCHMAaJIbHbIE CPOKH IT0JIb30BaHMs JOKYMEHTaMHU: y4eOHUKH, y4eOHbIe mocobus —
y4eOHBIH o,

- Hay4HO-TIOMyJIApHas, MO3HaBaTejIbHasA, XY/OXXECTBEHHas JuTepaTtypa — | Mecsi;
NIEPHOAMYECKHE U3JaHuA - |5 nHel;
- M3/IaHHs MOBBIIIIEHHOTO cripoca — | — 3 1Hs;

- TOJIb30BAaTEId MOTYT OPOMIATh CPOK IIOJIb30BaHUS JOKyMEHTaMH, €CIIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYT'HX MOJIb30BaTEIEH.

6.5. Ilopsinok MoNb30BaHUS YHTAIBHEIM 3aJI0M:

- JOKYMEHTBI, NpeJHa3Ha4YeHHble Ui paboThl B YHMTAJIBHOM 3ajle, Ha JIOM He
BBIJIAlOTCH;

- SHILMKJIONE/HH, CIIPaBOYHHKH, PEIKHE, LIEHHBIE W MMEIOLIHECS B €IUHCTBEHHOM
9K3EMIUIAPE JIOKYMEHTBI BBIIAIOTCS TOJIBKO VI paboThl B YMTAIBHOM 3aJl€.

7. Jlenonpou3BOACTBO H JOKYMEHTOO6OPOT

7.1. PaborHuk O6ubGnuoTexkH pa3pabaThiBaeT W NpPEACTAaBISET PYKOBOAUTEIIO
061m1e00pa30BaTENbHOTO yIPEXK/ICHUS Ha YTBEPIKACHHE CIEAYIOIIHE JOKYMEHTHI:

- Ilonoxenue o 6Gubnuoreke, mpasuiia Noab30BaHUsA GUOITHOTEKON;

- CTPYKTYpy M IUTaTHOE pacmnucaHue O6MOIMOTeKH, KOTOphle pa3pabaThiBalOTCs Ha
OCHOBe 00BEMOB paboT, ONpe/eNeHHBIX MOJOKEHHEM O KOHKDETHOH GHOIHOTEKe
06111e06pa3oBaTeNbHOrO  yYpEkIeHHs C MCIONb30BaHHeM «MekOoTpacieBbix HOPM
BPEMEHH Ha NMPOLIECCHI, BhINMOIHseMble B 6ubmorekax» (ITocraHoBneHue MunucTepcTBa
TPyAa u conuanbHoro passutus Poccuiickoii ®enepaunu ot 3 despans 1997 r. Ne6);

- IUIAaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

- TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO.



