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[TPABUJIA
[TOJIb3OBAHMS BUBJIMOTEKOM

1. O0mHe noJI0KeHHs.

I.1. Hacrosmue IlpaBuna mnonb3oBaHus OubnmoTekoi paspaboTaHsl B
coorBercTBHH ¢ [Tonoxenuem o 6ubnuoreke MBOY COIILI Ne 24

1.2. IlpaBuna mnonb3oBaHus OuOIHOTEKOH — [JOKyMEHT, (QHKCHPYIOIIMi
B3aMMOOTHOIIEHHsI T0Jb30Bares ¢ OubnuoTekod W onpenenstommi 06w
MOPSAZIOK OpraHM3alMu OOCITy)XKHBAaHUS II0JIb30BATENel, MOPSAOK JOCTYna K
donnam 6ubmmoTek, npasa u 0683aHHOCTH MOJIb30BaTeNeH U GUGIHOTEKH.

1.3. IlpaBo cBoGomgHoro u OecrulaTHOrO mMoONB30BaHKSA OMOIHOTEKOW HMEIOT
y4aluecs, nejaroru u apyrue paborauku OY.

1.4. K yciayram nomnb3oBarenedf  npenocTaBisioTcs:  (GOHA  y4eOHOM,
XyOXKECTBEHHOM, CIIPABOYHOM, HayYHO-IIOMY/IAPHOH JIUTEPaTyphl I yJaIUXCS;
METOAWYECKOH, Hay4HO-NIEJarOrH4ecKoi, CIpaBOYHOM  JMTepaTypsl  JUis
IpernoaaBaTeliei:

o KHHTH, NIEPHOJIMYECKHE H3JIaHUs, BUICO3AITUCH, JIEKTPOHHBIE 0a3bl JaHHBIX U
ApPYTHE;

 CHIpaBo4HO-6MOMHMOrpadHyYecKuil anmapar: KaTalord, KapTOTEeKH, CIPaBOYHO-
Oubnmorpaduyeckuii GoHI, peKOMEHIaTebHbIE CIIUCKH JIHTEPATYPAI;

* HWHIMBH/yalbHble, TIPYNNOBBlE W  MaccoBble GOpMBI  paboTel ¢
NOJIB30BATEIISIMH.

1.5. bubnmuoreka o6cmyKMBaeT MOJIb30BaTENIEH:

« Ha aboHeMeHTe (BblJaya MPOM3BEAECHHUI NIEYaTH Ha JIOM);

* B YHTAJIBHOM 3ajle, I7ie MoJIb30BaTeNH paboTaloT C JOKyMEHTaM1, KOTOphIE Ha
JIOM HE BBIIAIOTCH;

* B IYHKTax BblJIa4¥ NpH y4eOHbIX kaOuHeTax mns paboTel ¢ HM3JaHUSAMH H
APYTHMH JOKyMEHTaMH B yueOHOe Bpems;

+ 1o Mex6ubnnorednomy abonementy (MBA) nonydenne yue6GHoil tuTeparyphl
BO BPEMEHHOE I10JIb30BaHUE U3 JpYrux Oubauorek.

1.6. Pexxum pabotel Gubmuorexu yrBepikaaet pykosoaurens MBOY COIL Ne24.



2. lIpaBa, 06A3aHHOCTH H OTBETCTBEHHOCTh MOJIb30BATEJICH.

2:1.

Ilons30oBarens UMEIOT I1IpaBoO:

[Tonb30oBaThes chaeqylomUMH OecrulaTHBIME  OHOIHOTEYHO-HHPOPMAIIMOHHBIMH
yCITyraMu:

2.2.

¥MMeTh CBOOOAHBIM nocTyn K OGubGnMorednsM ¢GoHzaM ¥ WH(pOpMaIUM Ha
pa3IMYHBIX HOCHTEJISAX;

T0JTy4aTh JOKYMEHTEI BO BpEMEHHOE NoJIb30BaHue U3 GoHaa 6ubiuorexu;
MoJly4yaTh KOHCYJIbTAllHH M IPAKTHYECKyI0 IIOMOINs B TOWCKE W BhIOOpE
NPOM3BEICHHUMN NeYaT! U APYTHX HCTOYHUKOB HH(OpMAIIHH;

NpOJUIEBATh CPOK I0JIb30BaHUS JOKYMEHTAMH B YCTAHOBICHHOM IMOPSJIKE;
noJTy4aTh y4eOHMKM M KHUTH 10 MexOubmoTeuHomMy aboHeMeHTY;
NOJIb30BaThCA CIPaBOYHO-OMOIMOrpaMuecKUM anmapaTtoM: KaTajJloraMd |
KapTOTeKaMH Ha TPaJMLMOHHBIX H 3JIEKTPOHHBIX HOCHTEIISX;

nosy4yarh 6ubiIMOTEUHO-OHONMMOrpadudeckue ¥ HHOOPMALMOHHBIE 3HAHMS,
HaBBIKH M YMEHHS CaMOCTOSATEIBHOIO IOJb30BaHUA OHUOIMOTEKOM, KHHIOM,
uHbopMaLuei;

NPHHUMATh y4acCTHE B MEPONIPHATHSAX, IPOBOAUMEIX OHOIHOTEKOI;

OKa3bIBaTh MPAKTHYECKYIO NMOMOIIb OubHoTeKe;

TpeboBaTh cobmo/ieHHe KOH(DHUICHIHATLHOCTH aHHBIX O HEM H IepeyYHe
YUTAEMbIX UM MaTE€PHAJIOB;

o6xasnoBaTh neHcTBUS GUOIHOTEYHBIX PaGOTHHKOB, YIIEMIISIOIIMX €ro MpaBa,
y aupekropa OY UM B perHOHAIbHOM OpraHe ynpaBjieHHs 00pa30oBaHHEM.

[Tonw3oBarens 00513aH:

co0moIaTh NpaBuiia 1M0JIb30BaHus OMOIHOTEKOH;

OepeXHO OTHOCHTHCS K KHHMIaM, JKypHalaM M y4eOHHMKaM, MOJyYeHHBIM M3
bonna 6Gubmuorexku (He Jnenath B HHX IIOMETOK, IIOJYEPKHBAHHH, He
BBIPBIBaTh, HE 3arubaTh CTPaHMII U T. 11.), 060pyJ0BaHHIO, HHBEHTAPIO;
BO3BpalllaTh JOKYMEHTHI B OMOIHOTEKY B yCTAaHOBIIEHHBIE CPOKH;

HE BBIHOCHTH JIOKyMEHThl M3 OHMOIMOTEKH, €ClIH OHH He 3aluCaHbl B
YUTaTEeNILCKOM OpMYyJIsipe;

cobmonaTh B 6UGIHOTEKE THIIMHY M MOPSIOK;

HE BXOJIUTH B IOMeIleHHe OUOIHOTEKH B BepXHEH OJIEK]IE;

N0JIb30BaThCs LIEHHBIMH M CIIPABOYHBIMH JTOKYMEHTAMH TOJIKO B YHTAIBHOM
3aje;

Npy TOJyYEeHHH JOKYMEHTOB M3 OubamoreyHoro Qonma udurarens HAOIDKEH
IPOCMOTPETh UX B 6MOIHOTEKE U B CiTydae oOHapy)eHus 1e(eKToB COOOIHUTE
06 sToM O6uOaHMOTEKapiO, KOTOpBIM ClelaeT Ha HHX COOTBETCTBYIOLIYIO
MIOMETKY;

PacnKChIBaThCs B KHWOKHOM (opMyJisipe 3a KaXJo0e MOJy4eHHOe U3JaHue ¢ 14
JerT;



3.1.

NpU yTpaTe, YMBIIUIEHHOH M HEYMBIIUICHHOW MOpYe JOKYMEHTOB 3aMEHHTh
TAKUMH XKe, TMO0 KOMMAMHU MM W3/IaHUSMH, IPH3HAHHBIMU OUOIHMOTEYHBIMM
pabOTHHKaMM  pPaBHOLEHHBIMH. 3a  yTpaTy  HECOBEPIIEHHOJETHHMHM
YHTATEIMH JOKYMEHTOB H3 (OHIOB OHOIMOTEKH OTBETCTBEHHOCTH HECYT
poauTenH (3aKOHHBIE IPEJICTABHUTENIH) B COOTBETCTBHH C TpeOOBaHUAMHU
¢t.1073, 1074 I'paxaanckoro konekca Poccuiickoi Menepanuu.

He HapylaTh MOpSJOK PpAacCTaHOBKH JIOKYMEHTOB B ()OHIE OTKPHITOrO
JI0CTyTa;

He BBIHUMAaTh KapTO4YeK M3 KaTaJloroOB U KapTOTEK;

MOJIHOCTBIO PACCYMTATLCA ¢ OMOIHOTEKOM 10 HCTEYeHHUH CpOKa O0y4YeHHs HITH
paboTel B 001eo6pa3oBaTelbHOM YYPEXIACHHH [0 YHCIAIIUMCS 338 HUM
U3JJaHHUSM U JIPYTHM JOKYMEHTaM.

. Obs13anHOCTH OHOIHOTEKH.

Bubiimorexa ob6s3ana:

obecneunts GecruiaTHeIM AocTyn K 6HOimoTednsM ¢oHzam u GecruiaTHyio
BbI/Ia4y JIOKYMEHTOB BO BPEMEHHOE MOJIb30BaHHE;

obecreduTs OnepaTHBHOE H Ka4eCTBEHHOEe OOCITy)XKMBAHHE TOJb30BaTENIEH C
Y4€TOM HX 3alIpOCOB;

CBOEBPEMEHHO WH(OPMHPOBaTh TIOJb30BaTeeil 000 BCEX HOBBIX BHIAX
NpeaOCTaBISEMbIX YCIIYT;

NPEeNOCTaB/IATh B IOJB30BaHHE KaTaJlOrH, KapTOTEKH, JJIEKTPOHHbIE O6a3bl
JIaHHBIX, OCYILECTBIIATH ApyrHe GopMbl OUOIHOTEYHOr0 HHHOPMHUPOBAHHS;
M3y4aTh NOTPeOHOCTH NOJIb30BaTeNe# B 00pa3oBaTeIbHOM HH)OPMALIUH;
obecneunTs MoNIb30BaTeNel JOKYMEHTAMU B KAHUKYJIIPHOE BPEMS;

NpOBOAWTE B Hadaje Y4eOHOro roja eXeroJHyl IepeperuCTPaIHio
N0JIb30BaTelIeH;

obecneuuTh COXPAaHHOCTh M PAIMOHAIBHOE MCIOJIB30BAHUE OUOGIMOTEUHBIX
($hoHI0B;

NPOBOAMTE MEJIKMH PEMOHT KHHUI, IpHBIeKas K 3Toi pabore axkTuB
oubnnorexu;

crniocobcTBOBaTH (POPMUPOBAHUIO OGUOIHOTEKH KaK LIEHTpa paboThl ¢ KHUIOM U
uHpOpMaLHEi;

BECTH YCTHYIO M HAaIJIAHYIO MacCOBO-HHGOPMALMOHHYIO paboTy;
OpraHM30BBIBaTh BBICTaBKH, OHOIMOrpaduveckue 00630pbl, JHUTEpaTypHEIE
BeY€epa, UIPhl, NPA3JHHUKH U APYTUE MEPOTIPUATHS;

CHUCTEMATHU4YeCKH CJIEIMTh 3a CBOEBPEMEHHBIM BO3BpallleHHeM B OuOimoTeky
BbIJIaHHBIX JIOKYMEHTOB;

C03/1aBaTh KOM(OPTHBIE YCIOBHA I pabOThI ITOJIb30BaTEIEH;

obecniednTs YN0OHBIH pexxuM paboTel 6UGIHOTEKH;

OTYUTBHIBATECH O CBOEH JIeATENIBHOCTH B COOTBETCTBHHM ¢ IlonokeHHeM
0 bubmmoreke, nepen aamMuHucTpameit OV.



4. Hopsaok noab3oBanus GHGIHOTEKOH.

4.1. 3anuce obyyaromuxcs o6meobpa3oBaTeNbHOIO yupeKAeHUs B OGUOIHOTEKY
MPOM3BOJMTCA IO CHMCOYHOMY COCTaBy Kjacca B WHAWBHIYAIGHOM IOPSIKE,
neJarorH4yecKux M Apyrux paboraukos OV no nmacnopry;

4.2. Yurarensckuii GOpMynsp ABISETCS TOKYMEHTOM, MOATBEPIKAAIOLIAM MPaBO
MOJIL30BaHuA OHOITHOTEKOI;

4.3. Ywurarensckuét ¢Gopmynssp GUKCHpPyeT aary BbIIAYM  [10JIB30BATEIIO
JIOKYMEHTOB U3 (oH1a 6MOIHOTeKH M HX BO3Bpar B OHOIHOTEKY.

4.4. Ilpu 3anucH NoJp30BaTeNb JODKEH 03HAKOMUTECS C MPABUIIAMH TOJB30BaHUS
6ub1MoTEeKOH U MOATBEPAUTH 00S3aTENILCTBA MX BHINOJHEHHS CBOEH MOJITHUCHIO B
qUTaTeNbCKOM hopMyIispe, HauuHas ¢ 14 ner.

4.5. O6MeH 1OKyMEHTOB NPOH3BOAMTCS 1O rpadmKy paboTsl 6UGIHOTEKH.
5. INopsaok nmoab3oBaHHsA aG0OHEMEHTOM.

5.1. Tlomp3oBaTens HMeeT NOpaBO B3ATh Ha abOHEMEHTE BO BPEMEHHOE
NoJIb30BaHKe He 6onee 2-X JOKyMEHTOB OJJHOBPEMEHHO.

5.2. MakcuMaibHbIe CPOKH ITOJIb30BaHHS JOKYMEHTAMH:

« y4eOHHKH, yuyeOHBIE IOCOOHS — y4eOHBIN ro;

« HAy4YHO-TIOMyJIApHAas, IO3HaBaTelbHasA, XyJOXKECTBEHHas Iureparypa — |
Mecs1;

e TEPHOAWYECKHE M3AaHUus— 15 IHei;
» H3/IaHWs MOBBIIIEHHOrO crpoca- 1-3 JHs.

5.3 Ilonb3oBaTenu MOTryT NpPOMIHTH CPOK MON30BaHHs JIOKYMEHTAMH, €CIIH Ha
HHX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX IOJIE30BaTEIEH.

6. INopsaaok NoJIL30BAHHS YHTAJLHBIM 32JI0M.

6.1. JlokyMeHThI, npeaHa3HaYeHHbIe U paboThl B YHTAJIBHOM 3alie, HA JOM HE
BBIJIAIOTCS;

6.2. DHUMKIONENWH, CIPABOYHHKM, pEIKHE, LEHHBlE W WMEIOIHecs B
CMHCTBEHHOM JK3€MIUISpe MOKYMEHThl BBINAIOTCS TONBKO JUIs paboTel B
YHUTAIBHOM 3aJl€.

6.3. Yneno 10KyMEHTOB, BbI/IaBaeMbIX B YHTAILHOM 3ajle, He OrPAHHYHBAETCS.

7. Ilopsaok paGoThbl ¢ KOMIBIOTEPOM, PACHIOJIOKEHHBIM B GHG.IHOTEKe.



7.1. Paspemaercs paboTa 3a OZJHUM NEPCOHAIILHBIM KOMITBIOTEPOM He Goliee ABYX
4eJIOBeK OJJHOBPEMEHHO;

7.2. Tlo BceM BompocaM noxcka HHpopmanuu B IHTEpHETE MOJIB30BaTENb JODKEH
obpamarbcs Kk paboTHHKYy OuOimoTekH, 3ampeinaercs obpallleHHe K pecypcam
HuTepHeTa, npeaiaraiommM oriaTy;

7.3. PaboTa ¢ KOMIIBIOTEPOM NPOU3BOUTCS COTJIACHO YTBEPIKIAECHHBIM CAHHTAPHO-
TMIHeHHYECKUM TpeOOBaHUSM.



